KomuteTr 06pa3zoBanusi AJIMUHUCTPALIMY XBOMHUHCKOIO MyHUIUAIIAIIBHOIO OKpyra
MyHununajJbHOe AaBTOHOMHOE 00111e00pa3oBaTe/ibHOE yUpeKIeHue
«Cpennss mxoJa Ne 2 um. E.A. I'opronosa n. XBoiinas»

ITPUKA3
Or1 29.12.2022r. Ne 131-on
pi. XBoiHas

006 yrBep:xaennu [IpaBuni monb3oBanus OHOJIHOTEKOMH

B coorBerctBun ¢ DenepanbHbiM 3akoHOM OT 29.12.2012r. Ne 273-®3 «O6
obpazoBannu B Poccuiickoii @enepanun», Y craBoM MyHUIIUMIIAIIEHOIO aBTOHOMHOT'O
obrreoOpazoBarenbHoro yupexaenus «Cpennss mkosna Ne 2 um. E.A. I'oproHoBa 1.
XBoiHast», ¢ yuyeToM MHeHHus obOydaromuxcs (mpotokon CoBera o0ydaromUxcs OT
28.12.2022r.), nemaroruveckux pabotHukoB MAOYCIII Ne 2 n. XBoiiHas (IIPOTOKOI
nejaroruueckoro cosera ot 28.12.2022r.), poauteneii (3aKOHHBIX IpeJCTaBUTENEH)
(nportoxon CoBera poauteneit ot 28.12.2022r)

I[TPKA3BIBAIO:

1. VrBepauth npuiaraemble [lpaBuwia  monb3oBaHUs  OUOIMOTEKON
MyHHUIIUIIaTEHOIO aBTOHOMHOTO 00I1eoOpa3oBarenbHoro yupexaeHuss «CpenHss
mkosa Ne 2 um. E.A. T'oproHoBa 11. XBoHHasD.

p.S ITopsimox  monp30BaHUsl y4eOHHKaMU M y4eOHBIMH  IOCOOMAMHU
O0y4JaloLIMMHUCS, OCBAaUBAIOUIMMU Yy4eOHBIE TMpeaMETH, KypChl, JUCHUILUIAHBI
(Momynu) 3a mnpenenamu (enepalibHBIX TOCYJApPCTBEHHBIX 00pa3oBaTENbHBIX
CTaHIAPTOB M (WIM) TOJyYaloIMMH IUIaTHBIE OOpa3oBaTelbHbIe  YCIYTH,
yrBepxkaeHHbIA npukazoMm MAOVYCII Ne 2 n. XBotinas ot 30.10.2013r Ne 106/1-ox
CUMTATh YTPATUBIIUM CHITY.

3. Pasmectuts Hactosmuil npukas Ha odurraibHoM caiite MAOYCIL Ne 2
. XBoitHas B cetn «MHTEpHETY.
4. KOHTponb HMCHIONMHEHUS MTPUKa3a OCTABIISIO 32 COOOM.
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YTBEepKIECHO
npukazoMm MAOYCII Ne 2 n1. XBoiHast
ot 29.12.2022r. Nel31-ox

IIpaBuaa
M0J1b30BaHHUsI OMOJINOTEKOM
MyHHUMIAJLHOT0 AaBTOHOMHOI0 00111€00pa30BaTeILHOIO Y pekKICHUs
«Cpennsisi mxosa Ne 2 um. E.A. Topronosa n. Xsoiinas»

1. O6mme MOJI0KEHUSI

1.1. TlpaBuna mosb30BaHus  OubmMoTeKOM MyHHMIMIATEHOTO — aBTOHOMHOTO
o61eoGpasoBarensHoro yupexuenus «Cpennss mkona Ne 2 uMm. E.A. I'oproHosa 11.
Xpoiinas» (mamee — IlpaBuiia) ycTaHABIMBAIOT —OOLIMH IIOPANOK ~OpraHU3alUK
oGCiyXuBaHMS ~ TIonmb3oBareneil  (umrareneif) — OGuONMOTEKHM MyHULIUTIATEHOTO
ABTOHOMHOTO 061Ie06pa3oBaTenpHoro yupexaenus «Cpennss mkona Ne 2 uMm. E.A.
['oproHoBa 1. XBoiiHasy. (najiee — GHOIHOTEKa, OpraHU3aLs).

1.2. bBubnuoreka opraHuzanud  (QyHKIMOHMPYET B  COOTBETCTBHH  C
3aKOHO/ATENECTBOM PD U moioxkeHneM o 6HOIHoTEKe.

1.3. Pexxum paGotsl 6ubmmoTekn: ¢ 9 vac 1o 16 yac ¢ mepepsiBom Ha ober ¢ 13
1o 14 yac, BEIXOJHOW JEeHb — cy060Ta, BOCKpeCeHbe, CAHUTAPHBIN [I€Hb — IIOCIE/IHEE
YHCIIO Ka)XKI0T0 MecsIia.

2. Ilopsiiok perncTpanuy NoJib3oBaTelei

2.1. 3Bamuce yuammxcs o0pa3oBaTeNbHONW —OpraHu3alud B OHOIMOTEKY
IPOM3BOJMTCSA [0 CIMCOYHOMY COCTaBy Kiacca B WHAMBHIYalbHOM IIOPAIKE,
[Ie/ATOTUYECKUX W HHBIX PabOTHHKOB 0OpA30BaTeNIbHOM OpPraHM3allu, POAUTEINICH
(MHBIX 3aKOHHBIX IIPEACTABUTENIEH) yUaIluXCsl — 110 MacIopTy.

2.2. Ilepepeructpariusi ojb3oBareseil OMOIMOTEKH IIPOU3BOUTCS €XKETOJHO.

2.3. JIOKyMEHTOM, MOJTBEPKIAIOIMM I[IPaBO IOJIB30BaHMs . OUOIMOTEKOH,
SBJISETCS YUTATEITLCKUN (POPMYIIp.

2.4. Ywuratensckuii ¢Gopmyssap GuKcUpyeT Jary BbIAaYM  IOJIb30BATEIIIO
JIOKYMEHTOB 13 (oH/ia GHOIMOTEKH U UX BO3BpallleHUs B OUOIHMOTEKY.

3. Ilopsiaok moIb30BaHUs A00HEMEHTOM

3.1. TTop30BaTeNd UMEIOT IPaBO IOJIYYUTh HA JOM U3 MHOTOTOMHBIX M3JIaHUH
He GoJiee IBYX JOKYMEHTOB OJHOBPEMEHHO.

3.2. MakcumalibHbIe CPOKH MOJIb30BaHUsS JJOKYMEHTaMH:

o y4eOHHKH, YdeOHbIe TOCOOHUS — OJIMH IO/,

o HAYYHO-TIOIYJISIpHAsl, II03HaBaTelIbHAas, XYJIOXKECTBEHHas JMTEparypa —
MeCSII;

o NEPHOJMYECKUE U3/IAHWsI, 3/IaHHUs TIOBBIIIEHHOTO cripoca — 15 JHeil.

3.3. VYuyactHuku o0O0pa3oBaTEIBHOIO IIpollecca MOrYT IPOJJIUTh  CPOK
[10JIb30BaHMsl JOKYMEHTaMH, €CJIM Ha HHX OTCYTCTBYET CIIPOC CO CTOPOHBI JIPYIHX
MOJIB30BATENEH.

4. Tlopsinok paboThbI B YHTAJIbHOM 3aJ1€



4.1. DHUMKIONEIUH, CIPABOYHUKH, peIKUe, IEeHHbIE M MMEIomuecs B
eIMHCTBEHHOM K3eMIUIIpe JOKYMEHTHI BBIIAIOTCS TOIBKO [ pabOThl B YUTATBHOM
3aje. '

4.2. JIoKyMeHTbI, IpeHa3HauYeHHbIe [y paboThl B YUTAJIPHOM 3ajl€, Ha JIOM HE
BBIJAIOTCSL.

5. Ilopsiiok paboThl ¢ KOMIBIOTEPOM, PACTIOJIOKEHHBIM B OHOIHOTEKE

5.1. Pa6ora C KOMIIBIOTEPOM Y4YaCTHHKaMH 00pa30oBaTeIbHOro Ipolecca
NPOM3BOMUTCS IO TIpaduKy, yTBEPKIEHHOMY PYKOBOAUTEIICM o0pa3oBaTeIbHOU
OpraHHU3aIMK, ¥ B IIPUCYTCTBUM PabOTHUKA OUOIHOTEKH.

5.2. Paspemaercst paboTa 3a OJHUM IEPCOHATBHBIM KOMITBIOTEPOM HE Oonee
JIBYX 4eJIOBEK OJIHOBPEMEHHO.

5.3. ITo BceM BompocaM ToucKa HHpopMaluu B ceTd VIHTEpHEeT moyb30BaTellb
JOJDKeH o6pamarsest K pabOTHUKY OHOIHOTEKH.

5.4. 3ampemaertcs obpaleHne K INIATHBIM pecypcam ceTy FIHTepHeT.

6. IIpaBa u 006513aHHOCTH NOJIL30BaTeJIeH

6.1. ITonp3oBarenu OUOINOTEKU UMEIOT IIPABO:

6.1.1. Tlonyuars monHyro MHGOPMAIMIO O COCTaBe OHOIMOTETHOrO donma,
MH(MOPMAIIMOHHBIX PECYpPCax U IPelOCTaBIAEMbIX OUOIMOTEKOH yCIyrax.

6.1.2. TIob30BaThCs CIPABOYHO-6MGIMOrpadIIeCKUM annapaToM GuOIHOTEKH.

6.1.3. [Toy4aTh KOHCYJIHTAIMOHHYIO [IOMOIIE B IIOMCKE M BBIOOpE MCTOYHHKOB
uH(pOpMaIUu.

6.1.4. TTonyuaTh BO BpEMEHHOE IOJNB30BaHUME Ha abOHEMEHTEe W B YMTAILHOM
3ajle TeYaTHble W3JaHus, ayIHOBU3yallbHBIE IOKYMEHTBI U Jpyru€ HCTOYHHUKH
uH(pOpMaIUK.

6.1.5. ITpojyieBaTh CPOK IOJIB30BAHMS TOKyMEHTaAMHU.

6.1.6. Ilomyudats Temarudeckue, (akTorpapuyeckue, yTOUHAIOUME U
6uGnuorpaduIecKue CripaBku Ha ocHOBE (oH/a OUOTHOTEKH.

6.1. 7. Tlomy4aTh KOHCYNHTAIMOHHYIO HOMOINL B pabore ¢ mHpopmaimeil Ha
HETPaJMIMOHHBIX ~ HOCHTENAX IPH  TOJB30BAHMU  DJIEKTPOHHBIM W HMHBIM
000pyJOBaHUEM.

6.1.8. Y4acTBOBaTh B MEPOIIPHUSTHUSX, IIPOBOTUMBIX OMOIHMOTEKOM.

6.1.9. Tlonb30BaThCs IUIATHBIME YCIyTaMH, [PeJOCTaBIsIeMBIMU OHOIMOTEKOH,
COIVIACHO YCTaBy OpPraHM3alliy U IOJIOKEHHUIO O IUIATHBIX YCIIyraX, yTBEPKICHHOMY
PYKOBOJIUTENIEM
OpraHu3alyHy.

6.1.10. O6pammarsest is pa3penieHns KOHQIMKTHONH CUTyallu K PyKOBOJMTEIIIO
OpraHu3aIiHy.

6.2. ITonp3oBarenu OUOIMOTEKN O0A3aHbI:

6.2.1. Cobmroath mpaBuia Mojb30BaHMsI OMOIHOTEKOM.

6.2.2. BepeskHO OTHOCHTBCS K IPOU3BEJICHMSIM IledaTd (He BBIPBIBATE M HE
3arubaTh CTPAHHUIEl, HE JeNaTh B KHHraxX IIOJYePKMBAHMH, IIOMETOK), HHBIM
JOKyMEHTaM Ha Pa3IMIHBIX HOCUTENAX, 000PYy10BaHUIO, HHBEHTAPIO.



6.2.3. TlomepxuBarh MOPSIOK PACCTAHOBKU JOKyMEHTOB B OTKPBITOM HOCTYIIC
OUOTMOTEKH, PACIIONIONKEHUS KAPTOYEK B KAaTaJIorax U KapToTeKax.

6.2.4. Tlonp3oBaTbCcsi LIEHHBIMH M CIPAaBOYHBIMHU JOKYMEHTaMH TOJBKO B
TIOMEIEHUH OUOINOTEKH.

6.2.5. Ilpu 1oiyuyeHur NOKYMEHTOB yOeIuThCsi B OTCYTCTBHH neheKToB, a IpH
uX  oOHapyXeHHHU IpouHpopMHUpOBaTh 06 3TOM  paboTHHKA OMOIMOTEKU.
OTBETCTBEHHOCTh 3a OOHapy)XeHHBIE Ie(eKThl B CIAaBaeMBIX HOKYMEHTax HECeT
[TOCIIeTHUH MOMb30BaTeNb. B ciiydae, eclu MOCIeIHU [0Ib30BaTeNlb, TPHYMHUBIIAN
BpeJl, ABJISETCS HECOBEPILIEHHOJIETHUM, TO 3a BPel, IPUYMHEHHBIH UM, OTBEYAIOT €ro
ponutenu (3aKOHHBIC HPEICTaBUTENH), YCHIHOBUTENH, ONEKYHbI, €CIIM HE NOKAKYT,
YTO BpeJl BOSHUK HE II0 €r0 BHHE.

6.2.6. PacmuchBaTbCS B UMTATENHECKOM (OPMYJSIpe 3a KaK[blH IOJyYeHHBIH
JOKYMEHT.

6.2.7. Bo3ppaiarh u3jjanus B OUOIMOTEKY B yCTAHOBJICHHBIE CPOKH, B TOM 1HCIIC
I10 UCTEUEHUH CpoKa 00yUIeHuUs Uiu paboThl B OpraHu3aIiu.

6.2.8. 3aMeHATh JOKYMEHTHI OUOJIMOTEKH B Cly4yae MX YTPaThl WM IIOPYH MM
PAaBHOIIEHHBIMH  JIMOO KOMIIEHCHPOBaTh  ymepd B pa3Mepe, yCTaHOBICHHOM
IpaBUJIaMH TI0JIb30BaHUs GHOIHMOTEKOM.

7. IlpaBa 1 00A3aHHOCTH OMOJIMOTEKH

7.1. Bubnuworeka B CBOEH JeATENHHOCTH OOecleurBaeT peajln3aluio IpaB
TIOJIb30BaTENEH, YCTAHOBIICHHBIX paszenoM 6 Ilpasu.

7.2. Bubiroteka o6CITyKUBAET T0JIb30BaTeNell B COOTBETCTBUM ¢ [looxeHneM o
oubnuoteke u [IpaBunamu.

7.3. bubnuoTeka o6s13aHa:

« vHGOPMUPOBATH  IOJB30BaTeNied 000 BCeX BHUAAX INPENOCTABISIEMbIX
OMOJIMOTEKOM YCIIYT;

« 00ECIIEYNTh T0JIH30BATEIIM BO3MOXHOCTh IIOJIb30BaHUSI BCEMH (DOHIAMU
OUOIMOTEKU,

o 00ECIIEYNTh BHICOKYIO KYJBTYPY OOCIy)KHBaHMs — OKa3bIBaTh I10JIb30BATEIISAM
[IOMOIIb B BHIOOpE HEOOXOAUMBIX IPOM3BENCHUM IMeYaTH U APYIMX MaTepHalloB,
IPOBOJS YCTHBIE KOHCYJBTAIlMH, IPENAOCTAaBJIsli B MX IIOJNIB30BAaHUE KaTaJlory,
KapTOTEKH H HHBIE (OPMBI HMHPOPMHPOBAHUSA, OpraHU3ys KHIDKHBIE BBICTaBKH,
6ubmorpaduueckre 0030pbl, AHU UHGOPMALUK U APYTHe MEPOIPHATHS,

o OCYIIIECTBIIATh TIOCTOSHHBIM KOHTPOJb 3a BO3BpAIlCHHEM B OUOIHOTEKY
BBIJIaHHBIX KHHT, APYT'MX MaTepUajoB;

« CO3/aBaTh ¥ HOJIEPKUBATH B OUOIHOTEKE KOM(BOPTHBIE YCIOBUSA sl pabOThI
II0JIb30BaTENIEH.

8. OTBeTCTBEHHOCTH MOJIb30BaTe el OHOIHOTEKH

8.1. BosMeleHue MoJb30BaTeNsIMHU yIuepOa gormyckaercss B (opme 3aMEHBI
YTEpAHHOTO JIOKyMEHTa PaBHOLHHBIM JIMOO IyTeM JEHEeKHOW KOMIICHCAIWH,
TIEPEYUCIEHHOM Ha pacueTHhI cueT oOpa3oBaTesibHOW OpraHU3aliH Oe3HATMYHBIM
IIyTEM.



8.2. Ilpu BO3MemeHMH mONB30BaTENEM yIEep6a CTOUMOCTH yTpaueHHBIX
JIOKYMEHTOB  yCTAHABIMBAETCS OSKCIEPTHOH KOMMCCHEH 110 OlEHKe IOKYMEHTOB,
Ha3HAYCHHOM NPUKa30M PYKOBOMTENS OPraHU3aLUH.



