Komurer o6pazoBanus AAMHHACTPALMH XBOWHUHCKOTO MyHHIMIAIBHOIO OKPYTa
MynanunaabHoOe AaBTOHOMHOE 001 e00pa3oBaTelbHOE yUpesKIeHne
«Cpemnsist mxoaa Ne 2 um. E.A. I'opronoBa n. Xeoiinas»

IIPUKA3
01 29.12.2022r. , Ne 131-ox
pH. XBoliHas

O6 yrBepsxgennn IIpaBui monb30BaHuA GUOIHOTEKOH

B cooteercteuu ¢ PenmepanbHEIM 3akoHOM OT 29.12.2012r. Ne 273-03 «06
obpazoBanuu B Poccuiickoif @epeparun», YerasoM MyHUIUIATFHOIO aBTOHOMHOTO
obmeobpaszoBarensroro yupesxaenns «Cpensss mkoia Ne 2 um. E.A. ToproHoBa 1.
XBoiHast», ¢ y4eToM MHeHHA oOywaronmxcs (mpotoxon CoseTa 00YYalOmUXCS OT
28.12.2022r.), nemaroruqeckux. pabotankoB MAOVYCIII Ne 2 1. XBoiinas (IpoToxon
neparorgdeckoro copeta or 28.12.2022r.), pomureneli (3aKOHHBIX IpeficTaBUTENEl!)
(mpotoxon Cogera poxputeneit ot 28.12.2022r)

ITPKA3BIBAIO:

1. Yreepaute npunaraemele [IpaBmima mons3oBaHus — OuOIMOTEKOH
MyHUNUIansHOTO aBTOHOMHOro obmeo6pasoBarTebHoro yupexuenusd «Cpenss
mkona Ne 2 uM. E.A. I'oproHoga 11. XBoiHas».

2. Iopsamox momp30BaHMA yueOHUKAMH U y4eOHBIMHM  LHOCOOBHIME
00y4aromuMucs, OCBAWBAIOIIMH y4eOHBIe IpEeAMETH], KypChl, AACIMIIIMHEL
(Momynu) 3a mOpeenamu  (DeHEPANBHBIX TOCYRAPCTBEHHEIX 06pa3oBaTeNbHBIX
CTaufapToB © (WIK) IONyYalollMMH IUIaTHele o00pa3oBaTeNpHEIE  YCIYTH,
yTBepxaeHHsIH nprukazoM MAOVYCII Ne 2 n. XBoitrag ot 30.10.2013r Ne 106/1-ox
CYUTATh YTPATHBIIHM CHILY.

3. PazMeCcTHTL HacTOAIIAI NIPHKA3 Ha ohHuIHaAILHOM calite MAQVCIII Ne 2
. XBoiinad B cetu «HTEpHETY.
4. KonTpons ¥cnonaeHus npuKasa 0CTaBIsIO 33 COOOI.

B.A. Illymeiixo




YTBEpKACHO
npukazoM MAQOVYCIH Ne 2 n. XBoiinas
ot 29.12.2022r. Nel31-ox

IlpaBuaa
N0JIL30BaHUA GHOIHOTEeKOH
MyHEIHIIAIBLHOIO ABTOHOMHOI'0 0011e00pa3soBaTeILHOI0 yUpeKaeHHs
«Cpennss mxoaa Ne 2 nam. E.A. I'opionoBa 1. XsoiiHam»

1. O61mue noJioReHHst

1.1.IlpaBura mons3oBaHuA OmOnNHMoOTeKoM MyHHIMIANIEHOTO  aBTOHOMHOTO
obmeobpazoratensHoro yapexzenus «Cpenuss mkora Ne 2 um. E.A. Toprorosa 1I.
XBoitnasa» (masee —Ilpapmna) ycraHaBmuBaroT oOIMi TOPSAOK OpraHH3alUH
ofciyxuBaHusa  Tonp30Barenell  (uurarencit) — Oubnuorexn MyHHIMIIANBHOTO _
aBTOHOMHOrO 00IeobpazoBaTenpHOr0 yupexaenus «Cpeanss mkona Ne 2 pMm. E.A. |
I"oprososa 1. XBoiiHasy. (nanee — GHONHOTEKa, OpraHU3alys).

1.2. bubnuoreka opraHWzalMH (QYHKIHOHMPYET B  COOTBETCTBMH C
3aKoHomaTensCTBOM PO 1 noxoxenueM o Oubiuorexe.

1.3. Pexxum pabots! 6ubnuotekn: ¢ 9 wac go 16 gac ¢ nepeprlsoM Ha obex ¢ 13
1o 14 yac, BEIXOIHON fedb — cy66oTa, BOCKpecense, CaHUTapHBIH ASHb — MOCIIEaHEe
HHCIO KOKTOTo MecsIa.

2. ITopsigox perucrpanun NoJInL30BaTe e

2.1. 3amucs ydamuxcs oOpa3zoBaTenbHOM opraHm3anuu B OHONHOTEKY
IPOM3BOJUICA IO CHHCOYHOMY COCTaBy Kiacca B HHIUBHAYaNbHOM HOPSAKE,
Mefarorm9ecKUX M MHBIX paboTHHKOB 00pasoBaTeNBHOM OpraHu3aldu, pomurenei
(MHBIX 3aKOHHBIX TIPEeACTaBUTENEH) YUalIHXCsl — 110 ACHOPTY.

2.2. IlepeperucTparys mons3osarenei 6MOIHOTEKH IPOU3BOAUTCS €XKETOJHO.

2.3. JIoKyMeHTOM, UOJNTBEPKIAOIIEM IIPaBO IOJNHL30BaHHA. OMONMOTEKOH,
SIBILIETCS YATATEILCKUH (hopMyIIsp.

2.4. Uwratennckuii Qopmynsp Qukcupyer naTy BEAAYH IIOJNE30BATENIO
JOKYMeHTOB K3 (hoHzia 6MONIMOTEeKH U UX BO3BpallieHus B OBOIHOTEKY.

3. Hopsagok noak30Banus aG0HeMenToOM

3.1. Ilonp3oBaTeny UMEIOT HPaBO HOJIYIUTH HA JOM H3 MHOTOTOMHEIX M3NaHMii
He HoJee JIBYX JOKYMEHTOB OJHOBPEMEHHO.

3.2. MakcuManeHbie CPOKH TTOJIE30BaHUA JOKYMEHTaMI:

« yueOHUKH, yaeOHbIe Moco0HI — OUH TOJT;

e HAYYHO-TIONYJIApHAs, IIO3HABATENLHASA, XYNO)KGCTBEHHAd JHTEpaTypa —
MecHL;

 TNEPHOJHICCKHE H3LaHNA, H3JaHUs OBRIIIIEHHOTO clipoca — 15 mHeit,

3.3. VuactHuku o0pa3oBaTeNBbHOTO Ipomecca MOTYT IPOAAHTE  CPOK
[IOJIB30BaHKA JOKYMEHTAMHY, €CIIE Ha HHUX OTCYTCIBYET CIIPOC CO CTOPOHBI JPYIHX
IIOJIE30BaTENEH,

4. Hopsipok paGoThl B YATAILHOM 3aJie



4.1. DHUUKIONEIUM, CIPABOYHWKH, peAKue, LEHHBIE H HMEIoIUecs B
eIMHCTBEHHOM 3K3eMIUIIPE JOKYMEHTHI BRIIAIOTCS TONBKO [UIA pabOTEl B YUTANEHOM
3ane. :

4.2. JlokyMeHTHl, peHa3sHaueHHble JIA paboTel B YHTAIBHOM 3ajie, HA JIOM He
BBIJAIOTCAL.

5. Ilopsiiok paGoTel ¢ KOMOLIOTEPOM, PACTIOJIOKEHHBIM B Oub.inoTexe

5.1. Pabora ¢ KOMIBIOTEPOM YYacTHHKaMH oOpas3oBaTelsHOIO Ipolecca
TPOM3BOAWICA 10 TIpadUKy, YTBEPXKIECHHOMY PyKOBOJUTENEM 00pa3soBaTebHON
OpraHu3allH, X B IPUCYTCTBHYE PabOTHHKA GMOIHOTEKH.,

5.2. Paspemaercs pa6oTa 3a OZHHMM IEPCOHANFHEIM KOMIBIOTEpOM He Oonee
IBYX UeJOBEK OJHOBPEMEHHO.

5.3. ITo Bcem BompocaM moucka MHGOpMaluHd B ceTH HMHTepHET MOibB30BATEIb
DoKeH obpamarscs k paboTHEKY OubIHOTEKH.

5.4. Banpemaertcs obpaleHue K IaTHEIM pecypcaM ceTi MuTepHer.

6. ipaBa u 00A3aHHOCTH NOABL30BaTEEH

6.1. ITonr3oBareny 6MOIHMOTEKH UMEIOT TIPaBO:

6.1.1. Tlomyyars monHyioo uWHpOpManKio O cocraBe OmOGImoTeuHOro (oHHa,
HH)OPMAIMOHHEIX Pecypeax ¥ NPeocTaBlIseMbIX ONOIHOTEKOH yelyrax.

6.1.2. TTons30BaThCs CHPaBouHO-0HOIMOrpadyuecKiM annapaToM OudIHoTEKY.

6.1.3. Tlony4aTh KOHCYNBTAIlHOHHYIO IIOMOIIE B HOHCKE M BEIOOpE HCTOYHHKOB
HHQOpMaLyH.

6.1.4. Tlomy4ars BO BpeMeHHOE MONL30BaHKEe Ha aboHEeMEHTe M B YHTAlBHOM
jaie MEeYarHele M3JaHus, AyAHOBH3yalbHBIE NOKYMEHTH H JpyrHe HCTOYHHKH
HHOOPMAIIH.

6.1.5. IlpoxneBars CpOK NOME30BAHHA JOKYMEHTaMH.

6.1.6. TIlomyuarp TeMaTHuyeckue, (akrorpadudeckue, YTOUHAOLUIME H
oubnuorpadudeckue cripaBKy Ha 0cHOBe (poHAa 6HONHOTEK .

6.1. 7. Tlony4yars KOHCYJIBTAIHOHHYIO IOMONs B pabdore ¢ HH(opManuedl Ha
HETPAJUIMOHHEIX HOCHTENSX IIPM TIONB30BaHMH  ONEKTPOHHBIM M MHBIM
obopyiOBaHHEM.

6.1.8. YuacTBOBATE B MEPONIPHSATHAX, IPOBOAMMEIX OHOIHOTEKOIA.

6.1.9. ITonp30BaThbcd IUIATHBIME YCIyTaMH, MpeHOoCTaBsIeMBIME OHONMOTEKOH,
COITIACHO YCTaBYy OPTaHH3aIMH W MONOXEHMIO O IUIATHBIX YCIyTax, YTBEPXKACHHOMY
PYKOBOIUTENIEM
OpraHH3aIHH.

6.1.10. O0pamarscs I pa3pelleHys KOHQIUKTHOR CHTYaluH K PYKOBOAUTEIO
OpraHu3aluy.

6.2. ITonp3oBareny OUOIMOTEKH 00sS3aHBbI:

6.2.1. CobGnronats paBuiia MONH30BaHNs OHONNOTEKOH.

6.2.2. bepexHo OTHOCUTLCH K TPOH3BEACHMIM IedaTH (He BHIPEIBAaTh B HE
3aru0arh CTpaHULBl, HE JeNaThB KHHMTaxX MOJYEPKHBAHWH, IIOMETOK), HHEIM
JOKyMeHTaM Ha Pa3inuyHbIX HOCHTEILIX, 000pyIOBAHHUIO, HHBEHTAPIO.



6.2.3. IlogaepxuBaTh MOPANOK PacCTaHOBKH AOKYMEHTOB B OTKPEITOM AOCTYIIE
OMONHOTEKH, PACIIONOKEHHS KapTO4eK B KATAIOTaX H KAPTOTEKaX.

6.2.4. Tlonp3oBarhcsl HEHHBIMM K CIPaBOYHBIMHU JOKYMEHTAMH TOJNBKO B
TIOMEIeHHH OHOIHOTEK .

6.2.5. TIpu mONyYeHHH AOKYMEHTOB YOeXUTHCS B OTCYTCTBHM Je(eKTOB, & MpH
nx oOHapyxeHu: npouHpopMupoBath 00 5ToM paboTHHKa OHOIHOTEKH.
OTBETCTBEHHOCTL 3a OOHapyXKeHHBIe Ae(EKTHl B CHABAEMBIX JOKYMEHTAX HECET
IIOCIEAHHUH TOIb30BaTesb. B cilydae, eciid IMOCHEIHUN NMONL30BATENE, IPAIHHUBIIN
Bpell, ABTIETCA HECOBEPIISHHONETHHM, TO 3a Bpell, IPUYUHEHHEBINA WM, OTBEYaroT €ro
pomuTenu (3aKOHHBIE NPEACTABUTENH), YCHIHOBHTENIH, ONEKYHEI, €CIH He JOKaXYT,
YTO BpeJ BO3HUK He II0 eT0 BUHE.

6.2.6. PacnuchiBaTeCs B YHTATENHCKOM (OpMYyJsSpe 32 KaXKABIH IONyYeHHBIH
JIOKYMEHT.

6.2.7. Bo3ppamats u3fanus B OUOIHOTEKY B yCTAHOBIEHHEIE CPOKH, B TOM YHCIIE
10 UCTEYEHNH cpoKa o0ydeHus UiK paboThl B Oprasu3aiuy.

6.2.8. 3aMeHATs JOKyMEHTHEI OMONMOTEeKH B Cllydae MX YTpaThl WM HOpYYu KM
paBHOLIGHHBIMH ~ JH0OO KOMITeHcHpoBaTk yniepd B pasMmepe, YCTaHOBJICHHOM
IIpaBUIaMK IONB30BaHus 6UOIHOTEKOH. '

7. IIpaBa 1 00s3aHH0CTH ONOIUOTEKH

7.1. bubnuotexa B cBoell AeATENBHOCTH oOOeclieUUBaeT pealu3alHio IIpaB
II0JIB30BaTeNell, yCTaHOBIEHHEIX paszienoM 6 [Ipasu.

7.2. bubnrorexa o0CIy)KHBaeT NONB30BaTeNell B cooTBeTcTBUY ¢ [Tod0XKeHHeM O
oubmorexe u [IpaBumaMu. '

7.3. bubnmuoreka obs3ana:

« HHQOPMHPOBATL TONE30BaTesieli 000 BceX BUAAX IPEIOCTABIAEMEIX
OMOIMOTEKOH yCIIyT;

o 00eCrIeUUTE, TIONB30BATENSIM BO3MOXHOCTH NOJB30BAHHA BCEMH (OHOaMH
OHOnIHOTEKY;

o 00ecrieTUTh BEICOKYIO KYIBTYPY OOCIYyKUBAHUS — OKA3bIBATE II0JIE30BATENAM
HOMOIIE B BEIOOpe HEOOXOAMMEIX HpPOM3BENeHHll IedaTH M JAPYTHX MaTepUalioB,
HpOBOAs YCTHBIE KOHCYJNBTAI[NH, IPEXOCTABIAL B WX IOJB30OBAHHE KATANOIH,
KapTOTEKH M HHbBIe (GOpMBl HHOOPMHPOBAHMS, OpPraHH3yd KHIDKHLIE BEICTABKH,
oubnnorpaduueckue o630pEl, AHA HHOOPMAUK H APYTHE MEPOIPHUATH,

* OCYIIECTBIIITE IOCTOSHHBIA KOHTpOAb 3a BO3BpalieHHEM B OHOMHOTEKY
BLIJAHHEIX KHHT, APYTHX MaTepUaloB;

* CO3/1aBATh U HOANCPKUBATE B OubnHoTeKe KOMOOPTHEIE YCIOBHA IS paboTE
IIOIB30BaTeNe.

8. OTBeTCTBEHHOCTH HOJIL30BaTeNel OHGIHOTEeKH

8.1. Bo3memenre monb30BaTeNnsMH yIlepba momyckaercs B (POPME 3aMEHEBI
YTIEPSHHOTO HOKYMEHTA DaBHOLIGHHBIM JHOO0 @yTeM JEHEXKHOM KOMIEHCAlWH,
IepeducleHHON Ha pacueTHBIH cueT oOpa3oBaTesnbHoi opraHuzanyy Ge3HAINYHEIM

Iy TEM.




8.2. Ilpy BO3MEIIECHMH MOJNB30BATENEM Yiepbda CTOMMOCTH YTPadeHHEIX
JOKYMEHTOB YCTAHABIIUBACTICA OSKCICPTHOM KOMHCCHEH IO OIEHKE JOKYMEHTOB,
Ha3HaYeHHOH NPHUKA30M PYKOBOIUTENS OpraHU3aIiH.




