MyHHUIUTATEHOE aBTOHOMHOE 00111e06pa30BaTENBHOE YIPEXKACHIC
«Cpenmss mxona Ne 2 um. E.A. T'oproHoBa 1. XBoUHAS

Y TBEpKAECHO
O6mM cobpanrieM pabOTHUKOB
(mpoToxon ot 22.09.2023)

[Honoxkenue
06 o6mem cobpanun (kondepennnu) paGoTHHKOB MyunuHnaibHOro
aBTOHOMHOIO 001e00pa30BaTEeIbHOTO YIPEHKACHHS «Cpeanss MIKOJIA Ne 2 um.
E.A. TopioHoBa n. XBoiiHasm»

HacTosiee TON0XKeHne pa3paboTaHo B COOTBETCTBIHM C denepanbHBIM 38KOHOM
o1 29.12.2012 No 273-®3 «O6 obpasosanuu B Poccmiickoil deneparum», yCTaBOM
MyHUIUNATBHOIO aBTOHOMHOIO 006111e00pa30BaTEIBHOTO  YUPEKACHIST «Cpenuss
mikona Ne 2 um. E.A. TopronoBa 1. XBO#HAD?

[TonoskeHne yCTaHABIMBAeT IOPANOK OpPTaHM3AlMH NCATEILHOCTH 00I111eTOo
cobpanus pabOTHHKOB MyHHMIMIATBHOTO aBTOHOMHOTIO 006111e00pa30BaTEILHOTO
yupexxnenus «CpenHss IIKoja Ne 2 wm. E.A. Toprososa 1. XBoiiHas» (manee —
06pazoBaTeNbHas OPraHu3aLlys).

O6umee cobpanve pPabOTHUKOB  SBIAETCS — ITOCTONHHO, NEACTBYIOIIAM
KOJUTErHATBHEIM OPTaHOM YTpaBleHHs 00pa30BaTeIbHOH OpraHM3alUH. B cocTas
obmero cobpamnus pabOTHUKOB BXOIAT pabOTHUKM, i KOTOPBIX pabota
B 00pa3oBaTeIbHON OpraHu3aliy ABJIAETCS OCHOBHOM.

1. Ob6uine MOJIOMKEHH A

1.1. O6iee cobpanue (koHbepeHilys) pabOTHUKOB ABIACTCH KOJUTeruaibHbIM
OpraHoM
yIpaBieHus, K KOMIETEHIUH KOTOPOTO OTHOCHTCA:

— BHECEHUE IPEJIOKEHUH PyKOBOIAMTEIIO 06pa3oBaTeNbHON OpraHK3alKy 10
OCHOBHBIM
HanpaBlieHWIM  [IEsTeIbHOCTH 00pa3oBaTeNbHON  OpraHW3alldM, — BKIHOHYAd
NpENJIOKeHUsA MO  TEPCIEKTUBE (ctpaTeruu)  pasBUTHUA 06pazoBaTeIbHOM
OpraHu3aLum,

— BHECEHUE NPEUIOKEHNN PYyKOBOOUTEIO 06pa3oBaTeNbHON OpraHU3al|y 10
BOIIpOCaM
COLMATPHO-?KOHOMIYECKHX,  (PMHAHCOBBIX W HHBIX ycinoBuM — Tpyda B
00pa3oBaTeIbHOM OpraHu3alluHy,

— BHECEHHE IPEUIOKECHUN PYKOBOAUTEIO 06pa3oBaTeNnpHON OpraHu3alluy TI0
M3MEHEHWIO yCTaBa, JOKANBHBIX HOPMATHBHBIX aKTOB IO OCHOBHBIM BONPOCAM
NeSTeNBHOCTH 06pa30BaTelIbHOM OPTaHU3ALMH, B TOM 1HCIIC 3aTPariBaromiX npaBa 4



00s13aHHOCTH  paGOTHHKOB (IPM  OTCYTCTBMM  IIPECTABHTENbHBIX OpraHoB
pabOTHUKOB);

— BBIABIDKEHME KaHIUIOATYPBl ¥3 4mClIa pabOTHUKOB 06pa3oBaTenbHOM
OpTaHM3alyy I PEACTABICHUS K TIOOLIPEHHAM;

— u30paHye NpencTaBuTeNs (IPEACTABHTENILHOTO OPraHa) i IIPEICTaBIICHUS
WHTEPECOB PAOOTHHIKOB B COLMATFHOM IaPTHEPCTBE Ha JTOKATHHOM YPOBHE B HOPSIJIKE,
IIPEIYCMOTPEHHOM TPYZOBBIM 3aKOHOJATEIECTBOM;

— OIIpefieieHre MNEPBUYHOM INpPO(COr3HOH opraHu3anuu, KOTOpoH Gyrmer
[IOpYY€HO HANpPaBUTB DPYKOBOOUTENO 00Opa30BaTeNbHON OpraHm3aluH  (ero
IPENICTABUTEIIO) IPE/UIOKEHNE O Haualle KOJUIEKTHBHEIX TIEPErOBOPOB OT HMEHH BCEX
PabOTHHKOB B NIOpA/IKE, IIPETyCMOTPEHHOM TPYIOBBIM 3aKOHOAATENECTBOM;

— BHECCHNE TNPENJIONKECHHA DYKOBOOUTENO OOpa30BaTENBHON OPraHM3aluM o
CO3JaHMH KOMHUTETa (KOMHCCHH) [0 OXpaHe TPyAa pabOTHHKOE;

— YTBEpXICHNE TOpsAKa IPOBEIEHHS TaWHOTO TOJOCOBaHWS B CIydasx,
IPEyCMOTPEHHBIX HACTOSIIUM YCTABOM;

— IpUHATAE pemleHus o0 OObABIeHHH 3230acTOBKHM IO  MPEIIOKEHHUIO
TNIPEACTaBUTENLHOTO OpTraHa PabOTHUKOB, PaHee YHOIHOMOYEHHOTO Ha paspelleHue
KOJUIEKTHBHOI'O TPYIOBOTO CIIOpA.

1.2. O6mee  cobpanme  (koHepeHiMsa) pabGOTHHKOB 1 (mnmu)  ero
YIIONHOMOYEHHbIH TIPE/ICTABUTENL BOpaBe NPENCTABNATE HHTEPeChl PabOTHMKOB
00pa3oBaTeNnbHON OpraHu3aluK B OpraHax BIACTH H yIIpaBJIeHUs], TPODCOIO3HEIX U
MHBIX O0BEIMHEHUIX PaGOTHUKOB ¥ HHBIX OPTaHHU3ALHSIX. -

1.3. O6uwiee cobpanue (koH(pepeHHs) pPaGOTHUKOB SBISETCS ITOCTOSHHO
JeUCTBYIOIIUM
KOJUIETHAIBHBIM OPTraHOM.

B cocras obmiero cobpanus (kon(epeHIHn) paGOTHUKOB BXOMAT BCe paboTHHKH
00pa30BaTeNbHOM OPraHU3aINH.

1.4. O6bmee cobpanue (koHpepeniysa) paGOTHUKOBR IIPOBOJMTCA HE pexe IBYX
pas3 B roxi. Pemenre o cossiBe o61mero coGpanus (KOHpepeHIHH) pabOTHUKOB BIIpaBe
IIPUHSTH:

— PYKOBOZIUTENH 00pa30BaTeIbHOM OpPraHu3alyy;

— IIPENCTaBUTENBHBIN Oprad pabOTHHKOB;

— MHHIWATUBHAs Tpynna pabOOTHUKOB, COCTOAIIAsS He MeHee deM u3 30
NPOLEHTOB pabOTHMKOB, HMEIOIIMX MpaBO ydYacTBOBATH B O6IIEM coOpanuu
(xoH(epeHH) paGOTHHKOB.

Beimteykasannble Opransl ¥ (WiM) IHIA IIPEACTABISIOT PYKOBOIUTEITIO
obpasoBaTenbHOM OpraHu3amu OQOPMICHHOE B MHCHMEHHOM BHIE pelieHne o
CO3BIBE 001Iero cobpanus (Konbepennun) paGotaukos. K PELIEHUIO JOIDKEH OBITH
TIPUJIOKEH NIEpeeHb BONPOCOB K PACCMOTPEHHIO 0OIIUM cobpaHueM (KoH(peperIueii)
paboTHHUKOB.

PykoBoznuTens o6pa3oBaTensHON OpraHu3alii o6s3aH co3BaTh 0bIIee cobpanue
(koH(epeHMIO) PaGOTHHKOB B cpok He Gomee 7 mHel M cO3NaTh Heo0XOouMBIe
YCHOBHS Ui 3acefaHus oOmero cobpanus (xoHdepeHuuy) paGOTHHKOB, €CiH



MEPEYCHb BOIPOCOB, MPENCTABISEMBIA K pPAacCMOTPEHHIO OOmMM cobpaHueM
(xondepenImeit) pabOTHUKOB:

— OTHOCHTCS K KOMITETEHIUH 00IIIero codpanus (KoHGepeHIrn) pabOTHUKOB;

— paHee He ObLI paccMoTpeH obmuM cobpanueM (KoHdepeHIuei) paGOTHUKOB 1
(1K) BOTIPOCHI OBLTH PACCMOTPEHBI, OAHAKO PEINEHHUs 10 HUM He GBLUIN IIPHHSTEL.

1.5. Obuee cobpanne (koHbepeHus) paGOTHAKOB CYMTAETCS COCTOSBIIMMC,
eciy Ha HEM
IIPUCY TCTBOBAJIO HE MEHee 50% pabOTHUKOB
opraHusanuy. B HasHaveHHOEe BpeMs IpelCTaBUTENb WHHIIMATOPA CO3BIBA OGINEro
cobpanms  (koHdepeHumu) paGOTHHKOB OOBIBISIET HAYANO 3aCENaHUS U
IIPEOCTABIIAET CJIOBO JIHMITy, OTBETCTBEHHOMY 3@ PETHCTPAILMIO YYaCTHUKOB. Eciiy Ha
MOMEHT OKOHYAHHs PETHCTpallid KBOPYM He HabpaH, 3acefaHue o0Inero coGpanus
(koH(epeHMH) pPabOTHUKOB IIEPEHOCHTCS HA MAPYTYI0 ATy ¢ IIOCJIE Y FOIIUM
YBEIOMJICHHEM He NPHUCYTCTBOBABUIMX O JaTe, Ha KOTOPYIO IIEPEHECEHO 3acelaHue.
IepenecenHoe 3acefjaHye MPOBONTCS 110 MOBECTKE THS HECOCTOSBIIEroCs OBIIEro
coOpanus
(xoH(epenIIy) PaGOTHUKOB, €€ H3MEHEHNE He JIOIYCKAeTCs.

1.6. T mposenenus 3acefanus obuiero cobpanus (koHpepeHIyH) paGoTHIKOB
M30bUpAIOTCs MpesiceNaTenb, CeKpeTaph U CYETHAs KOMHCCHS (IIPH HEOOXOIUMOCTH
NPOBEAICHUS TaWHOTO TI'ONOCOBAHKSA) IPOCTHIM GONBUIMHCTBOM TOJOCOB ITyTEM
OTKPBITOTO TOJIOCOBAHMSL.

Ilpencenatens OTKpeIBaeT ¥ 3aKpbIBAaeT 3acefjaHue obOmero coGpaHus
(xoudepeniyn)
paGOTHUKOB, NMpPENOCTABISET CIOBO €r0 YYaCTHHKAM, BBIHOCHT HA TOJOCOBAHIE
BOTIPOCHI TOBECTKH 3acelaHus, 00eCIeYnBaeT COOMONEHHE TOPSAKA YTBEPKACHU
MPOTOKOJIOB  CYETHOH KoMmMuccud (NPH TIPOBEIEHHHM TAaWHOTO TOJOCOBAHMS),
MOJMUCEHIBACT IPOTOKOJ 3aceanus 06mmero codpanus (KoHdepeHyu) paboTHUKOB.

Cexperapb BelleT NPOTOKON 3acefaHus, a TaKke MNepenady o(GOpMICHHBIX
IIPOTOKOJIOB Ha
XpaHCHUE B COOTBETCTBUY C YCTAHOBICHHBIMM B OOpa30BaTENbHON OpraHU3AIlUH
NPaBUIAMH OPTaHU3aLUH ETOIPON3BO/ICTBA.

CuerHast KOMHCCHS OCYIIECTBIISIET IOJCYET TOIOCOB TPH HPOBEACHHH TaiHOTO
rOJIOCOBaHMS.

1.7. IlpunsTre penteHui o BOIPOCaM OBECTKH JHS U YTBEPIKICHHE IIPOTOKOIA
3acefianus ofmero cobpanus (KOH(epeHIHH) paGOTHHKOB OCYIIECTBIAIOTCS IIyTEM
OTKPBITOT'O I'0JI0OCOBAHUs PaOOTHUKOB, PUCYTCTBYIOIIKX Ha 3acenanun. VcKmouenne
COCTaBJISFOT BOIPOCHL, PEINCHHUs] [0 KOTOPBIM INIPUHHUMAIOTCS IIYTEM IPOBENEHUS
TalHOT'0 TOJIOCOBAHLIS:

— u3bpaHue TpencTaBuTeNs (MPENCTAaBUTENBHOTO OpraHa) IS HpelCTaBIcHHUS
VHTEPECOB PaOOTHUKOB B CONMAIBHOM [aPTHEPCTBE Ha JIOKATHHOM YPOBHE;

— OTpENENECHNE MEePBHYHOM TPOQCOIO3HON OpraHu3amiy, KOTOpoi OymeT
[IOPY4€HO HAalpaBUTh PYKOBOAUTENO 0Opa3oBaTeNbHONW OpraHusamuy  (ero



TIpENCTABUTEIIO) TIPEIIOKESHHE O Hayalle KOJUIEKTHBHBIX [IEPErOBOPOB OT MMEHH BCEX
pabOTHHUKOB.

Tlepenaua TpaBa rooca OHUM y9IaCTHHKOM 0OOIIero cobpanus (KoH(pepeHIun)
IpyTOMY, a TaKoKe IPOBEeeHNE 3209HOT0 T'OJIOCOBAHHS 3alIPEIat0TCs.

1.8. Permenus, IpUHATHIE B XOJIe 3acefaHusl obmero codpanus (KoHbepeHun)
pabOTHUKOB,
dbuKcHpyIoTCS B IpoTokone. [IpoTokol 3acenanus obmmero codpanws (KOHPEPCHIIIH)
paGOTHUKOB COCTaBJIsIeTCS HE IO3/IHEE NSTU JIHEH MOCie 3aBepIIeHNs 3acelaHus B
IBYX SK3eMIUIAPAaX, MOMMCHIBAEMBIX €ro IpejceiaTenieM u cexperapeM. IIpoToxon
COCTAaBISETCS B COOTBETCTBUH C O0OmMME TpeOOBaHMAMHU JEJIONPOU3BOACTBA,
YCTAHOBJIEHHBIMH B 00pa30BaTeNbHOH OpraHM3alMy, C YyKa3aHWeM CIIEMyHOoUInuX
CBEICHUM:

— KOJMYECTBO pPabOTHWKOB, NMPUHSBIINX yYacTHe B 3acelaHuH, OTMETKa O
co0mroieHuH KBOPYMa;

— perienwe o61ero cobpanus (KOHQepeHIun);

— COCTaB CUETHOH KoMuccHY (IIPH IIPOBEIEHAN TAHHOTO TOJOCOBAHHs);

— KOJIMYECTBO TOJIOCOB «3a», KIIPOTHUBY» M «BO3JEPKAJICI» 110 KAKIOMY BOIPOCY,
ITOCTABJIEHHOMY Ha I'OJIOCOBAHHE;

— KOJIMYECTBO UCIIOPYEHHBIX OFOJIeTeHel 10 UTOraM TaHOTO IOJIOCOBaHMA,

— KOJIMYECTBO CTPAHUII [IPOTOKOJA IIO/ICYETa I'OJIOCOB [IPY TAWHOM I'0JIOCOBaHMH.

IIpotokon 3acemamusi oOmero cobpaHus (KOHQEpEHIWH) MONNICEIBACTCS
npescenaTeNieM u cekpetapeM. [Ipu BEIHECEHMH BONIPOCOB Ha TalHOE roOJI0COBAHME K
IPOTOKOTy  3acenammsi  obmero  cobpaHus  (KoH(epeHIWH)  pPabOTHHKOB
IPUKJIAABIBAETCS MPOTOKOJI IOJCYeTa TOJIOCOB, IMOMIMCAHHBIN BCEMH HICHAMHU
CUETHOU KOMUCCHUH.

B ciyuyae oOHapy)XeHHs OMUOOK, HETOUHOCTEH, HETOCTOBEPHOTO M3JI0XKEHUS
(akToB B NpPOTOKONE 3aceianusi o6miero cobpanus (KoHbepeHIMH) PaOOTHHKOB
y4YaCTHHK (YYaCTHHKH) cOOpaHus BIIpaBe TpeOOBATh OT MpeiceIaTeNsl €10 H3MEHEHHMS.
B cBoo odepelib, MpejicefatTeb 00s3aH MPUHATE MEPBI [0 BHECEHUIO B MPOTOKOIN
COOTBETCTBYIOIINX HW3MEHEHWH W YTOYHEHHH, a TakKe CHeNaTh COOTBETCTBYIOMIEE
CoOOIIeHNe Ha CleAylolieM 3aceqadud oOmero cobpaHus (KOH(EpEeHIHH)
paGOTHHUKOB, BHECS MAHHEBIA BOIIPOC B €T0 MOBECTKY JIHSI.

OpuruHaibl POTOKOJIOB XPaHATCS B apXUBe 00pa30BaTeNbHON OpraHu3alluHy.

1.9. Tpennoxenust  pyKOBOIOHWTENIO  00pa30BaTEeNIbHOM  OpraHu3aliy IO
BOIIPOCAM, OTHECEHHBIM K KOMIIETEHIMH 00IIero cobpanus pabOTHHKOB HACTOSIINM
yCTaBOM, MOIYT NPWHHUMATHCS O3 MpoBeleHus 3acefaHus (JIMYHOTO MPHCYTCTBHA
paGOTHHKOB) ITyTeM IIPOBENEHNS 3209HOTO FOJIOCOBAHNA (OTIPOCHBIM ITy TEM).

Takoe roJIOCOBaHHE IIPOBOMMTCS ITyTeM OOMEHa IOKyMEHTaMM IOCPEICTBOM
SNEKTPOHHOM WIIM WHOM CBs3HU, 00€CIIeUMBAIOIIEH ayTeHTHYHOCTDh NEePENaBaeMbIX U
NPUHAMAEMBIX COOOINEHUH U WX NOKYMEHTAIBHOE ONTBEPKICHHUE.

ITopsmoK TPOBENEHUS 3a0YHOTO TONOCOBaHMS YTBEPXKAACTCS Ha 3acCEelaHHH
o6mero cobpanus (kondepeHIy) paboTHUKOB, OH JTOIDKEH TpelyCMaTpUBaTh:



— 0053aTenbHOCTh COOOIIEHHS BceM pabOTHHKAM BOIIPOCOB, BHIHECEHHBIX Ha
32049HOE
rOJIOCOBaHUE;

— BO3MOXKHOCTh O3HAKOMJIEHMS BCeX pabOTHHKOB [0 Hadaja TOJIOCOBAHHS CO
BCEMU
HeoOXOIUMBIMU HHGOPMAaLHEH 1 MaTepHaIaMu;

— BO3MOJXKHOCTh BHOCHTH HPEIIOXKEHHS O BKIIOUEHHH B IIEPEYEHb BOIPOCOB,
BBIHECEHHBIX Ha
3a09HOE TOJIOCOBaHME, JOTIOTHUTEIHHEIX BOIIPOCOB;

— 00s13aTeBHOCTE COOOIIeHUsT BCeM pabOTHHKaM [0 Hadaiga TI'OJIOCOBaHHS
M3MEHEHHOW TTOBECTKH JTHS,

— CPOK OKOHYaHWs IIpOLEAyphl TOJIOCOBAaHHWS ¥ TOJBENCHUS WTOTOB
T'OJIOCOBAHFS.

Pemnienue, npuHATOE IMyTeM 3209HOTO TOJIOCOBaHUS, 0GOPMIISIETCS TTPOTOKOJIOM
C YKa3aHHEeM CIIeIYIONX CBEICHHMIA:

— KOJIU4eCTBO pabOTHUKOB, KOTOPHIM OBUTH Pa30CiaHbl BOIIPOCH, TPeOYIOIIre
TIPUHSITHUS PEIICHNUS,

— KOJIMYECTBO pPaOOTHUKOB, MPHUHSBIIMX Y4YacTHE B 3a0YHOM TOJIOCOBaHHH,
OTMETKa O COOJIIOIEHUH KBOPYMa,;

— KOJIMYECTBO IOJIOCOB «3a», KIIPOTUBY U «BO3AEPIKAICSD IO KAXKIOMY BOIIPOCY;

— pemerne obuiero cobpanus pabOTHHKOB 0 KAKIOMY BOTIPOCY, TpeOyoimeMy
peIIeHus. |

K mporoxoiy npuknansiBatoTcs Besi MHGOPMAIIUS ¥ MaTEPUabl, a TAKXKe HHEIE
NOKYMEHTBI, KacaroIuecs PerIeHusl.

2. PernamenTt pabothl o6miero cobpanust padoTHHKOB

2. Opranuzanus paboThl 001ero cobpanus pabOTHHKOB

2.1. IlepBoe 3acenanue obmiero cobpaHus pabOTHHKOB IIOCIE €r0 CO3MaHUS,
a Takoke IIEPBOE 3acelaHHe HOBOTO cOcTaBa o0miero coOpaHus pPabOTHHKOB
CO3BIBAETCS PYKOBOAMTEIEM 00pa30BaTeNbHOM OpraHwW3aiuu He no3gHee 7 (cemu)
pabouux nHel mocne co3naHus obIero codpaunus paGOTHHKOB WK H30PaHHMs HOBOTO
cocTaBa o0mero cobpanus pabOOTHHUKOB, KOTODPBIM BeleT 3acefaHue 0 M3OpaHus
npencenarens obmero codpanus pabOTHUKOB.

2.2. PyxoBozacTBO 00muM cobpaHreM paOOTHUKOB OCYIIECTRIISET IIPEACENATEND.
Benenue mpotokonos o61mero cobpanus paGOTHHKOB OCYINECTBIAETCS CEKPETAPEM.
Ilpencenatens u cekperaps ob0miero cobOpaHusS pPabOTHUKOB BEBIIOIHSIOT CBOU
00s13aHHOCTH Ha OOIIECTBEHHBIX Hayallax.

Ilpencenarens:
° OpPraHu3yeT NEeSTENBHOCTE 00IIero coopanus;
° MH(OPMUPYET YICHOB 00Iero coOpanust 0 MPeICTOSIIEM 3aCeJaHNU B

nopsanke, npexycMorpeHHoM ycraoM MAOVYCII Ne 2 n. XBoiiHas w©
HACTOSIIUM PErIaMeHTOM;



° OpraHu3yeT MOATOTOBKY U NMPOBEICHHUE 3aCeAaHus;
° ompeensieT MOBECTKY 3acCeaHus;
° KOHTPOJMPYET BHIMOTHEHUE PEIICHI.

2.3. 3acemanus ob1iero coopaHus paGOTHUKOB MPOBOMATCS C IEPUOTUYHOCTHIO,
YCTaHOBIICHHOW yCTaBOM 00pa30oBaTEIbHOM OpraHU3aIUu.

2.4.. 3acenanus oOmiero cobpaHus pabOTHUKOB MOTYT MpPOXOAWUTH B Qopme
KOH(EpeHII-CBSI3H.

2.5. Ha3zacenanus obmero cobpaHus pabOTHHKOB MOTYT OBITH IPHTJIAIICHBI
MIPEACTABUTENH Y4pEeauTeNs, OOIIIECTBEHHBIX OpraHu3alni, OpraHoB
MYHUIIUNIABHOTO ¥ FOCY/IapCTBEHHOTO yIpaBleHWs # napyrue nuna. Jluia,
IIPUIJIALICHHBIC HA 3acCeaHue, MOIb3YIOTCS IIPaBOM COBEUIATEIBFHOIO I0JIOCa, MOTYT
BHOCUTH HPENJIOKEHUsS] U 3asBICHUS, YYaCTBOBATh B OOCYXXIEHWM BOMIPOCOB,
HaxOJIAIIUXCS B UX KOMIIETCHITHHN.

2.6. Pemenwmsi, mpuHsiThie oOmUM cobpaHuem pabOTHUKOB B COOTBETCTBUU
C 3aKOHOJIaTeIbCTBOM H B IipefieliaX CBOUX IIOJTHOMOYHWH, 00s13aTeNbHBI ISl BCEX
paboTHUKOB 00pa30BaTENBHON OPraHU3AIHH.

2.7. Pemenusi obmero cobpanusi paOOTHHKOB MOTYT COJEpXaTh MOPYUEHHS,
00s3aTenpHbIe IJI UCTIOTHEHUS BCeMU paboTHIKaMU 00pa30BaTelIbHOM OpraHu3aIuu
¥ peKOMEHJallNK y49acTHUKaM 00pa30BaTeIbHOTO TIpoIiecca.

2.8. Pemenus obmiero cobpaHus paOOTHUKOB HOBOISITCS JO CBEHCHUS BCEX
3aMHTEPECOBAHHBIX JIHIl He mo3jHee 7 (cemH) paboumx MHEH TMOcie MPOIMIeAIIero
3aCEaHuUs. :

2.9. [Ilpencemarens OTYUTHIBAETCS O NEATENBHOCTH OOIero coOpaHus
pabOTHUKOB Ha 3acelaHuu 001IeTo coOpanus pabOTHUKOB He Pee OHOr0 pa3a B To.

3. Ilopsimok co3biBa 04YeperHOro obimero cobpanus paGoTHHKOB

3.1. Pemenue o npoBelNeHWH OuYepeAHOro oO0MmEero colOpanusi pabOTHHKOB
IIPUHKAMAETCS IpefceaarenaeM obmero cobpanus pabOTHHKOB, KOTOPHIN ONpeNeIsieT:

e MpOLENypy NPOBENEHNS;

o  IIOBECTKY 3acCelaHus;

e  J1aTy, BpeMs U MECTO MPOBENICHU;

e  IEpedeHb MaTepualioB [ IPEIBAPUTEIIFHOTO 03HAKOMIICHUS YieHaAMHU
obero co6panus pabOTHHUKOB, a TAKXKe MOPSIOK TAKOI'O O3HAKOMIICHUS;

e  IOPANOK IOJIOCOBaHUS IIO BOIPOCaM MOBECTKHU: OTKPHITOE, TallHOE WU
3209HOE;

e  HHBIE BOMIPOCH], HEOOXOMUMbIE AJ TMOATOTOBKH IMpOBEAeHUs 001ero
cobpanus paboTHUKOB.

IIpencenatens obmiero cobpanus pabOTHUKOB COTJIACOBBIBACT C PYKOBOAUTEIEM
00pa30oBaTeNbHOM OpraHM3aiuyl JaTy, BpeMsl U MeCTO IPOBEICHHUS OYEePEIHOTO
3aceaHus 001Iero coopanus paGOTHUKOB.

3.2. Ilpencenatens, cexperaps obmero cobpaHus pPabOTHHKOB WM JIHIIA,
UX 3aMEHSIONINE, YBEIOMJIAIOT 4YJIeHOB of0miero cobpaHus pabOTHHKOB O Jare,



BPEMEHHU, MECTe MPOBEJCHUSI U IMOBECTKE 3acelaHus He MMo3aHee deM 3a 7 (ceMb)
pabouux AHEH O JaTHl €T0 MPOBEHCHHUS.

3.3. Pemienne o IpoBeNeHUH O4YEpPENHOTO 0OIIero coOpaHus pPabOTHHUKOB
BpYy4aeTcs uWieHaM oOuiero cobpaHus paGOTHHKOB JIWYHO WM HAIpPaBISETCs
IIOCPEACTBOM DJIEKTPOHHOW WM WHOU CBs3H, obecreumBaroliedl ayTEHTHYIHOCTD
IIEpeaBacMBbIX U IIPUHUMAEMBIX COOOIEHUH U X JOKyMEHTAIBHOE TTOATBEPKCHUE.

3.4. lononHuTENbHBIC NPEJIOKEHUS B TOBECTKY 3aCeaHMI 04ePETHOTO OOIIETO
cobpanus paboTHUKOB MOTYT OBITH BHECEHBI WieHaMH O0IIIero cobpanus pabOTHHKOB
B CPOK He no3aHee ueM 3a 3 (Tpu) paboumx qHS 10 JaThl €0 MPOBEICH.

4. Ilopsigok co3bIBa BHEOYEPETHOTO O0IIEro coOpanHus paGoTHHKOB

4.1. Co3siB BHeoUepeOHOTO OOIEeTro coOpaHWs PabOTHHKOB OCYIIECTBIISETCS
B CIIy4asX, IIPeyCMOTPEHHbIX YCTaBOM 00pa30BaTeNIbHON OpraHN3alliH.

4.2. TlpennoxeHue O CO3BIBE BHEOYEPEHHOrO OOIEro coOpaHus pabOTHHUKOB
JOJIKHO COJIEPIKATE:

e  apryMEeHTHPOBaHHOE OOOCHOBaHHE HEOOXOIMMOCTH TIPOBEICHUS
BHEOYEPEIHOT0 0011ero codpanusi pabOTHUKOB,;

e  TPOEKT MOBECTKH 3acCeHaHus;

e  IIpEAIoJiaraeMyIo aTy BHEOUYepeIHOTo 001Iero coopanus pabOTHUKOB,;
o  [IepedYeHb WHHUIMATOPOB IIPOBEJICHMS BHeouepemHoro oObmmero
coOpanust pabOTHHKOB.

4.3. Ilpennoxenue o CO3bIBE BHEOUEPETHOTO OOIEro coOpaHMs NepenaeTcs
HEIIOCPEICTBEHHOIO B KaHLENApPUI0 00pa3oBaTeNbHON opraHu3anuy He mosgHee 10
(mecsiT) pabouux HeH 10 NaTH MPeIoIaracMoro BHEOUEPETHOTO 00IIero coopanus
pabOTHHKOB, B Clydae eclii HHHUIMATOPOM BHEOYEPEOHOro o0mero cobpanus
pabOTHUKOB ABJISIETCS HE TpeJcenaTelNh 00IIero coopanus pabOTHHKOB.

4.4. Ilpencenatens, cekperaps o0mero coOpanus pabOTHUKOB WM JIHUIIA,
UX 3aMEHAIOIME,  YBEAOMIIOT  WIEHOB  o0mmero  cobpanus  pabOTHHKOB
0 BHEOYepenHOM 0611ieM cobpaHuu paOOTHUKOB IIyTEM BPYUYEHUS WIH HalpaBieHHS
IOCPENCTBOM 3JIEKTPOHHOH WM WHOM CBS3M NPEUIOXKEHUS HWHHUIIMATOPOB
BHEOYEPEAHOTO O0IIero cobpanus, a TakKe yBEIOMIIEHUS O JaTe, BpEMEHH, MECTE U
[IOBECTKE 3acelaHus He rmo3fHee dYeMm 3a3 (Tpu) paboumx MOHS O JaThl €ro
[IPOBEICHHUSI.

IIpencenatens obmiero cobpanus pabOTHHUKOB COTJIACOBBIBAET C PYKOBOIUTEIEM
00pa30BaTeNIbHON OpraHW3aliil JaTy, BpeMs W MECTO IPOBEIECHHS BHEOUEPEIHOIO
ob1mero cobpanus pabOTHHKOB.

4.5. JloTonHUTENBHBIE TPENJIOKEHNs B IOBECTKY 3acellaHusi BHEOYEPEIHOTO
obmero cobpaHus paOOTHHKOB MOTYT OBITh BHECEHHI WIEHaMu OGIIero cobpaHus
pabOTHHKOB B CPOK He 1o31Hee ueM 3a 3 (Tpu) paboumnx Qs A0 JaThI €r0 MPOBEIEHHMS.

S. JlokyMeHTanus 00imero coopamnus
5.1. 3acenmanms obmero cobpanus paOGOTHUKOB OGOPMIISIIOTCS MPOTOKOJIAMH.
IIporoxon 3acemamus o6mero coOpaHus paGOTHHWKOB COCTaBISCTCS HE IMO3IHEE



5 (maTu) paboumx AHEH Moce ero 3aBepIIeHNs B IBYX dK3EMILISIPaX, TTOAMUCHIBAEMBIX
ero MmpeacenareyeM 1 CEKpETapeM.

5.2. TlpoTtokon cocTaBiseTCs B COOTBETCTBHH C OOIMMHU TpeOOBaHUAMHU
NIeJIONIPOU3BOICTBRA, yCTaHOBJIEHHBIMHA B 00pa3zoBaTebHON OpraHHU3alui,
C YKa3aHHEM CIIEIYIOIINX CBEeICHNMN:

o KOJIMYECTBO paOOTHUKOB, TPWHSBINUX Yy4YacTHE B 3acelaHWd, OTMETKa
0 co0MI0ieHNH KBOpYyMa;

o KOJIMYECTBO TOJIOCOB «3a%», KIPOTHUB» U «BO3AEPKAJIC» TI0 KAKIOMY BOIIPOCY
MOBECTKU 3aCEaHNS;

o pemieHue obmiero coOpanusi pabOTHHKOB IO KXIOMY BOIPOCY ITOBECTKH
3aceaHmsl.

Hywmepanus mnpotokosioB obmiero coOpadus paOOTHHKOB BeNeTCs OT Hayasa
y4eOHOro roja.

5.3. Becmygae oOHapyxeHHss OMmMUOOK, HETOYHOCTEH, HEZOCTOBEPHOTO
M3JI0XEHUs (PaKTOB B IIPOTOKOJIE 3aceHaHus obiero cobpanus pabOTHHKOB UJIEHEI
obmiero cobpanus pabOTHHKOB BIIpaBe TPeOOBATH OT MpeAceaTelis ero W3MEeHEHH .
B cBoro ouepenp mpencenatens o0s3aH MPUHATH MEPhl MO BHECEHUIO B IIPOTOKOI
COOTBETCTBYIOIIWX W3MEHEHWH M yTOYHEHWH, a TaKXXe CHIENaTh COOTBETCTBYIOIICE
COO0O0IIIeHNE Ha CIIEYIOIIeM 3aceiaHul 00Iero coOpanus pabOTHHKOB, BHECS JAHHBII
BOIIPOC B €r0 MOBECTKY [THS.

5.4. OpuruHanel NPOTOKOJOB XpaHATCA y cekperaps  oOpa3oBaTelbHOM
OpraHu3alyH.



